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Dear Resident,

RE: Filming Location and Dates
We are currently filming Type of Production for Production Company Name called Project Title. 
Give a brief description about the production.

We are proposing to film on Dates between the hours of Times at Location Details. Filming will involve Details including any possible disruption to residents such as vehicles, noise, proposed parking etc.
We are working to the Filmmakers Code of Practice and have consulted with Greenwich Council’s Film Unit and the local Police. If you have any concerns with regards to the filming or require further information please contact me on Mobile Number. Alternatively you may contact Greenwich Film Unit on 020 8921 6048/6146.
Thanking you in anticipation for your co-operation.

Yours Faithfully
[NAME]

LOCATION MANAGER

[CONTACT NUMBER]
